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Assistant Director' Adveftisement'
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Ministry of Information & Broadcasting'

VII Floor, S"""tt"' nfrawq'lfO Complex'

f-oAni Road, New Delhi-1 1000^3'-

Phone: ott-iiieBizg Fax: 01 t-26r93012

Contracj Basis'

Sir,
IamdirectedtostatethatthisAuthoritydesirestofillupthefoilowingpositionofconsultant

on contract basis in NDMA:

The enctosed Press

News urgentlY. The same may

Encl: As above

advertisement to this effect may please

also be uploaded online in your website'

be published in EmPloylnent

Yours faithfully,

fufl*M
( Abhishek Biswas ;

Under Secretary (Admn)
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3. Mitigation- Concerned Division

4. Notice BoardNDMA

Name of Position

Lead Consultant (Engin tttt Management)

Management)

k Manager)

_- t t t - 
t I 

rt I r' I F





F. No. 0l-37 t2023-Admn(Pt'file)
Government of Inclia

NATIONAL DISASTER N{ANAGEMENT AUTHORITY

NDMA Bhawar, A-1, Safclarjung Enclave, Nelv Delhi -l l0 029

Tel. No. 26701700

Sub: Artvertisernent for the various positions of Leacr consurtant and Senior consurtant in Nationar Disaster Management Authority

(NDMA) on contract basis'

NDN4A iri,ites applications fi'onr Inclian national having reqLlisite c}raliflcation ancl exper-icnce for ftllloti'ing positiotts.

i\'[ax. Age

Limit
Post Qualification Experience

Btl ucational Qualifi cationPost in
Natu re

Name of
Positio n

Upper age

linrit u'ill be 62
years (l:or
retirecl Ct'lvt
Senzaltts. the

Lrpper age linrit
also be 64

)'ears)

I t't'ot'l< exPeriettce irt

cliszister risk ltlatlagelltetlt, cleveloplttetttal pro.fects'

clisaster respollse/recoyer')r, ol' sirttilat' areit.

(Dur.ation of researcli $,orl< (PlrD. Post Doctoral) $'ill

be couutecl itt r,t,ork experiettce. eitlrel' actttal cltrratiorl

or 5 years. rl'hicltever is less')

.Cancliclates shotrld ltave pro\/ell u'ritirtg sl<ills ilr

English, as the positiop requires dealirlg rvith rtatiortal

artcl state agencies regarcling clisaster rislt redtrctiott attd

relatecl aspects. Expertise irt clata attall'sis tools.

aclclitionally, cattdiclates slrotrlcl hal'e proficiencf in

clesigp ,oftt*'ur. sttch as AtrtoCAD, Slietcfttrp' STAAD

etc.

NOte : Retirecl goventttrettt tlfllcials ti'itlt rttat'clrirlg

eclttCatiott artCl exllerienCe, tt'itlt lllzlxitttrtttt agc ol' (;4

yeat's ttttcl tt,lio ltave helcl a ptlsitiolt rvitli gracle pa1'ol'

iXn 8,700/ or ,rore ,1a),' also appl,v [{ctirccl Co,t'

eprllloyees elrgagecl as a Cotlsttltapt sIall be regulated

as per-Mot . OoE OM N o. 3-2512020-E.lll.r\ clated 09/

2D024

Esseirtial :- Degree irr Civil
Ertgineerirlg or relatecl sub.iecl'

ll'oni a recogllized Uttiversit)'.

Desirable:- Ph.D-/ ltesearclt

Qualilication in a related

subiect.

OI

(Otie)
Contrac
tr"ral

[,ead
Cottsttltaltt
( tl ngittcct'ittg
Spccialist irt
Disnstcl'
N'lattagcntctlt)

LJppct agu

linrit u'ill be 50

),e flt's ( Irol'

retired Covt
Servttttts. the

Lrpper age I inr it

also be 64

),ears)

fl'c \'gitt's ilr ljrlarrc'ral

lltallagellrerlt, Insurance Procltrcts lbr CliSaSter'

lnanageltrettt. or sitttilar area.

IDuraiiop ol'resealclr *,ot'lt (PlrD. Pt-lst Doctolal) rvill

tre countecl in r,r,or-k erllerience. eithcl actrral durrrti0rt

t'rr 5 \'eat's. rvltiohever is less]

Notc:- Retirecl gorrerttlttettt oftlcials rt'il.h rlratcltipg

eclucatiott attcl experience. u'itlt l.l.laxittlttttl age O1' 64

),sars attcl u,lto have helcl a positiolr rt'itlt grade pa)' ol'

iN n 1 ,600l or prore sray also appl) . Re tired Cor't.

erlployees epgaged as a Consultartt sltall be regtrlated

as per-Mop, fjoE OM No. 3-2512020-E,lll A dated 09/

Essential :MllA or N4aster's

clegree irr I'ittartce or a related

sub.iect fl'orn a recognizecl

[J n ivers it),.

Desirable: PliD irt oottcerttecl

subiect arrcl Prior expel'iettce o1-

r,r,ot'liitig r'r'itlt Firtartcial and

Insurattce Proclttcts fbr Disaster

M artagettretrt

Coutt'ac
tual

Scnior'
(lottstt lttt tl t

lFirrirrrcial
i\'lu rtagctrtent)

etotett)/earSiriAl.cao|1:,p*,..i..:lll-:::
inlbnnatiort teltnologY applical'iotts' portal i tirrrtt rr ill trc 50

I

clevelopnrent.. |l'tt1't, ll:lretirecl Covt

Note:-lletirecl BoYgrlllllerrt .fl'rcials r'r'itlr r,atchitrg l Ser'a.ts' tlre.

eclucatiop alcl Jxperience. r.r'ith n'raxinruttt age ol' 64. I upper age linrit

Arca of I Lillller'

),e^rs a,cl u,ho have hclcl a positiorr tt'itlt gt'acle, 1ll1'ol'l also be 64

iNn l,60Al or nrore nra\/ also a1t1tl1'.,Retired Covt | )'eal's)

ertrployees engagecl as a Lo,rr1",ltapt sSall be ;egttlatecl

as per'MoF, Oot oM No. 3-2512020-tr ll l A dated 0t)/

t212020

Essential :- Masters Degt'ee

in Corttptttet' Science ol'

Inlortttaticttt l'cclitltllog\' ol'

MC.,\ 1l'ortr zt re cogrtizecl

turriversit)'.

Se rtior'

Clo usu lta rt t

(l'f in Nchvorlt
t\'[ it n:tge r')

2. Renrurrelatirrn Ban(l lts. 1.25.000/- - 1.75.000i- pnr lirr SenioI C()nstlltanls arrd Rs'

llcuruncration in rcspect ol letirecl Ciovct'trttrent cl11pltll'ee cngagecl as a cr'rrrsttltant

Deparrrnerlt of Expeucliture o.M. No. 3-2512020-li.lll.A datecl 09th Decembe:",2020'

2.00.000i - - 2.50.(XX)i- pnr tirr l .cacl cottsr"tltAttts.

shall be l'egulatccl as per Vlirlistt'\' cll' Iritratrce,

are indicatecl in the,rer.m of I{et'er.ences (Toll) of the above positions and uray be seen on NDMA rvebsite at http:i/rrclnra'sov'in'

Essential /clesir.able ecucational qualilications ancl experiences will be verified rvith original certit'icates'

3.

4.

positions

ffi
iq'r{f{-;rq*



(SOp) in r,aximum 250 u,oLcls. recent passpori on.ir*rrrn ,.,a 
"opi.r'ot-ceLtiticates 

establishing theiL eclucational qualilication'

exper.ience to Shri Abhishek Bisu,as, una",. i."r.tor.y (Aclnrn.). National Disaster Ma'agerrent Authorit-v' NDMA Bharvan' A'i''

Saldar.ru.g rl'clave. Ner* Delhi-l r002g. Irhone-ri..-o,i-roru,r00 rvirnin 20 days tl'onr the crate of publicatio, of acl'ertiser.nerrt in the

e lxl) I o1' 11 t'''t tr ervs'

t&a*^ dL

(Abhishek Biswas)

Under SecretarY (Admn)

at'ate aPPlications are

NDN'lAt'eset'r'tstherighttorejcctstrcltapl

iPli'e (Field)'

lications \\,ithout assigtting atty t'easott'

consiclcred and



Application of engagement as Lead ConsultanU Senior Gonsultant in the National

Disaster Management AuthoritY,

Post applied for :

(1)

(2)

(3)

(4)

(s)

(6)

Name

Father's Name

Recent Passport

s ize

PhotographSex (Male lFemale) :

Date of Birth Age Ye a rs.

Category : SC/ST/OBC/General/Any Other (Pls. specify)

Contact Address :-

(7) Permanent Address :

(B)

(e)

E-mail : Phone

Education (College education in reverse chronological order) (Pls add rows if required) :

(10) Expe rie n ce (in reverse chronological order) (Pls add rows if required)

Deg ree f
Diploma

Su bjectsU niversity/

lnstitution

Period Accom plish me ntsNature of workOrganizati on I
lnstitution

Total

S No, Yea r Division/

GPA

S No,

From To



( 11) Tra in ings:

(12) Publications:-

(13) Award s f recognitions: -

(14) Membership of Professional Bodies/ Associations: -

(15) Retired Government staff (Pls indicate Pay lPay band) :-

(16) References (Name, Designation, lnstitution, address, e-mail and Phone Number) :-

(1) :
(2\:

Date Signatu re

* Application form is to be submitted alongwith Statement of Purpose (SoP) in 250 words

(maxim*m) and copies of certificates establishing educational qualifications, work experiences,

tlainings participated etc.



National Disaster Management Authority
Government of lndia

Positions: Lead consultant (Engineering Specialist in Disaster Management)

l. Background

The National Disaster Management Authority (NDMA) is the apex-level institution for disastermanagement in lndia' The Disaster Management Act, 2005 provides for setting up the NDMAalong with a host of other institutions at the national, state, and district levels. chaired by thePrime Minister, the NDMA is mandated to lay down the policies, plans and guidelines fordisaster management, and implement various programmes related to various aspects ofdisaster management. since its inception, NDMA has taken several initiatives and programmesin strengthening disaster preparedness and mitigation, improving disaster response andrecovery, and supporting capacity-building activities in the country.

Disasters, whether natural or man-made, pose significant challenges to public health, includingthe spread of diseases, injuries, and the disruption of healthcare systems. public health issuesaffect the disaster-affected communities in multiple ways, disrupting their lives and tivelihoods.women, children, and elderly are seriously affected, necessitating prompt health and medicalinterventions' NDMA needs to work. with the state governments in providing specializedguidance and support in planning and imptementing p;utic health interventions in disaster-affected areas.

The consultant will be engaged to provide expertise and support in the development,implementation, and evaluation of psycho-social interventions in the aftermath of a disaster.This role aims to address the mental and emotional well-being of affected individuals andcommunities.

2. Job Description

working within the Mitigation Division, the Lead consultant will assist the Member and Advisor,Mitigation in developing various programmes and technical assistance related to civilEngineering aspects in Disaster Management.

The primary objective of the consultant will be to contribute to the development andimplementation of comprehensive civil Engineering interventions tailored to the specific needsof communities and households affected by disasters. The Lead consultant wi1 work closelywith relevant stakehotders to ensure the delivery of timely and evidence-based civilEngineering services that promote safe and sustainabie living, hazard mitigation and effectiveemergency response.
He/ she should possess wide ranging knowledge and experience of all the civil Engineeringaspects in addition to knowledge of various attributes of Disaster Mitigation. He/ she shouldhave familiarity with international guidelines and frameworks for Disaster Mitigation inemergencies' He/ She should have demonstrated ability to conduct assessments, develop



intervention plans and evaluate program

National and lnternational cods and Good

3. Position (in numbers) z L

outcomes. He/ She should have well versed with the

Engineering Practices etc'

4. KeY Tasks and ResPonsibilities

Lead consurtant wi, work under the overa* supervision of the concerned Member/ Js / Advisor'

NDMA. The Lead *nrJ,rn,'s responsibiriti", *irr include but are not limited to:

a. Assessing Needs: conducting. an initial assessment of the needs of affected individuals

and communities due to any ai*r*. iaentiffing vulnerable g-roups' high-risk

popul ation': ;;'d'r1"^1Q.a1 *;; ;;; ;" iivil Engineeiing c onsiderations'

:tii*;r,*i#;3;;;l,J;ffiffi 
',tr':Tff l3,ii*:*,p.:f_:::1r,ls,odevelop

context-specific interventions. ;;;irg tt'" int"'ue;tit*;;"gned with international

standards and best practices in *otiui"uuility disaster management'

d. capacity n.rlaing 
^*a 

13iiri;' ;ffi;i;[u,i"* *a calacitv-building support to

State govemmentls and airt i.t"ua*ini;;i"""o" U'i**t' **ug"*ent orinciples'

methodologies and safe living ffi;t*. n1qf1*" ;il;h"pt and-knowledge-sharing

sessions to-"oh*". trr. rrrra.rrir#irig *Jrr.,r, oiiiui,,t" *d to*t"tlors involved in

e.;,;;*i,*,Xfifffiffffiti"fl1,r".*1|leimnrementationorcivilEneineenqg
interventions, including facitita:tin* efup ""io"'' 

tio"ito'it'g the progress and quality

of vari ous pro grammes and intervJotion', tn'*ing ;;;;;;tt;o established standards'

relevant codes, protocors *a .irri."ig,ria.ri.r... 6oflecting and analysing data to assess

the effectiveness of interventil"t *a"ia.ntify areas for improvement'

f. Collaboration and Coordinati#, ffiti;*!,1it*"t stakeholders' including

government agencies,ron-gou.*ental organi'uiio"' and community leaders' to'foster

colraboratior, *d coordinatio;"il;rdirring trr. r*ooth Disaster-mitigation servlces'

Participating in coordin*i"'-*""'i"g" *o'ki"g g'o"pt' and other forums to share

knowledg'e,"e;;;ttt' and lessons learned'

Deliverables:

TheLeadconsultantwillberesponsiblefordeliveringthefollowing:.

a. An initial Disaster Mitigation needs assessment report, including recommendations for

interventions'
b.AcomprehensiveCivilEngineeringinterventionprogramme,outliningobjectives,

strategies, and activiti?t-' .. -, r^^r^ r^- ^onqeirv huildine initiatives'
c'Trainingmaterials,guidelines,andtoolsforcapacitybuildinginitia
d.Regularproglessreportso,'-ii,p1"*entationactivitiesandoutcomes.



e' Help in preparation of Information Education and communication material on disasters
and hazudspecific DO,s and Don,ts

f. Documents in the fgrm of guidelines action plans and Sop,s.g' Based on these gurdelines, Project/ReponslopRs on the bivil Engineering relatedprojects' Review of the technical documents submitted by the st#s ro. trr"i, respective
area of expertis:, 

"Tq. quality, and guide the States whlrever necessary.h' Supervision of the implementation orJne civil Enlineering projects promoted byNDMA.
i' Evaluation of DPRs related to disaster mitigation and structural retrofitting works forvarious buildings and infrastructures.j' Training modules on Safe and Sustainable Engineering practices for States and Districtsauthorities, working professionals, communiti and relevant stake holders.

5. Duty station: New Delhi, lndia

The Lead consultant will be based at NDMA, New Delhi and is required to travel to fieldlocations, as necessary, to support intervention implementation and monitoring.

5' status (Full time/Part rime/short term or [ong-term): Full Time. tt is a full timeengagement and consultant shall not take up any other assignment during the period ofconsultancy with N DMA).

7. Competencies and Skills required:

Promoting the vision ofNDMA
Strengthening technical expertise

fgrmulating concepts and strategies
Managing resources
Ability to work in a team situation and engage with diverse stakeholders
Inter-personal and communication skills
Proactive engagement and dialogue
Shategic advice and communi.utioo
Excellent communication, coordination and training facilitation skills
Fluency in English and Hindi
Profi ciency in making presentations

language proficiency: Fluency in written and spoken English is required for this position.

Educational Qualifi cations (Essential/Desirable) :

' Essential Qualifications: Degree in civil Engineering or related subject from a recognizedUniversity.

a.

b.

c.

d.
g.

f.
ob'

h.

i.
j.
k.

8.

9.



. Desirable Qualifications: Ph.D./ Research Qualification in a related subject'

10. Age, Experience, salary: These would be as shown below and as updated in Recruitment

Handbook of NDMA from time to time'

* Please refer to para 1L (Experience) below'

**The annual increase is given on satisfactory performance. For outstanding

performance, a two-step (each step is Rs 5000) increase may be given to the Lead

consultant. ln any case the remuneration of a Lead Consultant will not increase beyond

the highest range of the corresponding remuneration band' ln such cases the

remuneration of the Lead Consultant will remain stagnant'

x** Retired government officials with matching education and experience, with maximum

age of 64 years and who have held a position with grade pay of INR 8,700/ or more may

also apply. Retired Govt. employees engaged as a consultant shall be regulated as per

MoF, DoE OM No. 3-25/2020-E.lll'A dated O9l LZ|ZO\O'

**** Remuneration, Allowances, Leave entitlements, Maximum term of appointments in

respect of retire central Government employees engaged as consultant on contact basis

in NDMA shall be regulated as per provisions laid down in MoF, DoE OM No' 3-

25 I 2OaO,E.I I l.A Dated 09 / t2l 2020.

***** Remuneration, Allowances, leave entitlements, Maximum term of appointments in

respect of retired state Government employees will be same as the retired central

Government employees are entitled to when engaged as consultants on contract basis in

NDMA.

**** The Selection Committee shall fix the consolidated remuneration for the offered

position in the remuneration band based on the education, experience, remuneration

being already drawn/ last pay drawn and other relevant factors. The remuneration will be

consolidated and inclusive of all applicable taxes and no other allowance shall be

provided.

11. Area of ExPerience:

Experience of at least 5 years of work experience in disaster risk management'

developmental proj ects, disaster response/recovery, or similar area.

Position
Post qualification

Experience*
Upper Age Limit

Remuneration Band

(in Rs.) '< 
*

Lead Consu lta nt Minimum 10 Years 62 years 2,00,000- 2,50,000



(Duration of research work (PhD, Post Doctoral) will be counted in work experience, either
actual duration or 5 years, whichever is less.)

Candidates should have proven writing skills in English, as the position requires dealing
with national and state agencies regarding disaster risk reduction and related aspects.
Expertise in data analysis tools, additionally, candidates should have proficiency in
design software such as AutoCAD, Sketchup, STAAD etc.

12. Reporting Mechanism:The Lead Consultant will work under the direct supervision of
concerned subject Member / JS (Division Head) of NDMA. 

l

13. Support/inputs to be provided by NDMA to facilitate Consultancy:During the consultancy
no additional support other than office equipment i.e. Desktop, Printers, lnternet etc. may be
provided by NDMA. However, allowances such as TA/DA, Lodging & Boarding expenses, etc. for
official tours, visit, etc. will also be provided as per the rules/regulations of GOI/NDMA.

14- Special remarks, such as travel, etc.: For all official tours, visit of Lead Consultant,
allowances such as TA/DA, Lodging & Boarding expenses, etc. for official tours, visit, etc. will
also be provided as per the rules/regulations of GOI/NDMA.

15. Termination of Contract: The NDMA can terminate the contract at any time without prior
notice and without providing any reason for it. However, in the normal course it will provide
one month's notice to the lndividual Consultant. The lndividual Consultant can also seek for
termination of the contract upon giving one month's notice to NDMA.

16. Additional remarks: lndividual Consultants will be engaged for three years initially, which
may be extendbd up to five years based on his/her performance and as per requirement of the
Division. However, their continuation in their respective position beyond the first and second
year would be contingent on a satisfactory Annuat Performance Review based on clearty
defined Key Performance lndicators. However, no extension will be given beyond the age of 65
years.

*****
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NationalDisasterManagementAuthority
Government of lndia

Positions " Lsenior Consultant

(Financial Management)

1. Background

The Nationar Disaster Management Authority (NDMA)]r^rh" apex-revel institution for disaster

management in lndia. rrre.!i111,31 11r"ru"*"n, 
o.r' ,ooi piovides for setting up the NDMA

arong with a host of other institutions;i,h. nationar, urt.,".no district levels' chaired by the

prime Minister, the NDMA is mandatld'io rrv down,r,"'pott.ius, prans and guidelines for

disaster management, and implement various progrrrr;s related to various aspects of

disaster management. since its inceptio", *rt o t,., t.k"n severar initiatives and programmes

in strengthening disaster pr.p.r"dn.r, .no mitigation'' i*p'o'ing disaster response and

recovery, .nO "pplto"* 
t'o"ity-b'itdine activities in the country'

NDMA needs to work with the State governments in providing speciarized guidance and

support in pranning and imprementing rnsurance interventions to manage'the disaster-

risk. NDMA seeks a Sr consultant speciatizing in Financiar Management & Disaster Risk

Financing for disaster management. The Sr consurtant wi* be engaged to provide expertise and

assistance in the financiar management of sFc/EFC funded projects and lnsurance interventions

of NDMA. This rore aims to address the Financiar Management of projects and Disaster risk

financingneedsandAlternativesourceoffinancingforDisasterManagement.

The consurtant wi* be engaged to provide expertise and support in the development'

imprementation, ,no 
"r.tu.tion 

of *rurrn.. int.rrunt'rns io mitigate disaster risk losses' This

role aims to address the financial gaps between Average Annual losses and available sources of

funds for early recovery and reconstruction'

2. Job DescriPtion

working within the Mitigation Division, the sr consultant wi* assist the Member and Advisor'

Mitigation in developing various o**r.'.'.*"s and technicar assistance'related to Financial

Management and lnsuran." tnt"rrJntilnt srpport in Disaster Management'

The primary objective of the sr consultant will be to contribute t: :ht 
development and

imprementation of financiar management of rnsurance interventions to cope with disaster

rosses in the country. The consurtuiit *irr work croser, *iarr rerevant stakeholders to ensure the

delivery of feasible DRF strategy to SDMAs'



He/she should possess in addition to knowledge of Financiar Management, Disaster Riskfinancing Analytics in lnsurance' He/she should have familiarity with insurance pools and bondsused for disaster risk in international markets.He/she shourd have demonstrated abirity toconduct assessments, and insurance outcomes. He/she should have well aware of therecommendations of the Finance commissions on the rnsurance in Disaster etc.

3. Position (in numbers): 1

4. Key Tasks and Responsibilities

sr consultant will work under the overall supervision of the concerned Member/.rs / Advisor,NDMA and the consultant's responsibilities will include but are not limited to:

a' Financial Management: works related to Formulation of Annual Budget proposal
and Revised Budgets, sanctions, IUFR, Audit reports and settrement of Audit parasb' collaboration and coordination: Liaising with relevant stakeholders, includinggovernment agencies, non-Sovernmental organizations, and Development Banks, tofoster collaboration and coordination in the implementing Financial strategy andselection of feasible lnsurance products.

Deliverables:

The sr consurtant wiil be responsibre for derivering the foilowing: -

. Comments on deliverables for studies on lnsurances.

' Regular progress reports on imprementation activities and outcomes.
' HelP in preparation of sFC documents for disaster/lnsurance projects.

' conducting meeting trainings/ workshop on insurance interventions
' supervision and implementation of the outcomes of the studies conducted by NDMA.
' Assist in contract Management and payment matters of deliverables forlnsurance studies.

5. Duty station: New Delhi, lndia

The sr consultant will be based at NDMA, New Delhi and is required to travel to field locations,as necessary, to support intervention implementation and monitoring.

6' status (Full time /Part rime/short term or Long-term): Full Time. tt is a full timeengagement and consultant shall not take up any ot[er assignment during the period ofconsultancy with NDMA).



i0

7, Competencies and Skills required:

. Promoting the vision of NDMA

. Strengtheningtechnicalexpertise

. Formulating concepts and strategies

. Manoging resources

. Cross-cultural sensitivity and ability to work effectively with diverse populations'

o lnter-personal and communication skills

o Proactive engagement and dialogue
. Strategic advice and communication
. Excellent facilitation, training, and communication skills.
. Fluency in English and Hindi (written and spoken).
. High order skills in operating spreadsheets and databases
. Skilled in making presentations

8. Language proficiency: Fluency in written and spoken English is required forthis position.

9. Educational Qualifications (EssentiaUDesirable):

. Essential Qualifications: Essential Qualifications: MBA or Master's degree in Finance or a

related subject from a recognized University.

. Desirable Qualifications: PHD in concerned subject and Prior experience of working with

Financial and lnsurance Products for Disaster Management

10. Age, Experience, Salary: These would be as shown below and as updated in Recruitment

Handbook of NDMA from time to time.

* pl refer to para 11 (Experience) below.
**The annual increase is given on satisfactory performance. For outstanding
performance, a two-step (each step is Rs 5000) increase may be given to the consultant.
ln any case the remuneration of a Consultant will not increase beyond the highest range

of the corresponding remuneration band. ln such cases the remuneration of the
Consultant will remain stagnant.
*** Retired government officials with matching education and experience, with maximum

age of 64 years and whb have held a position with grade pay of INR 7,600/ or more may

Positio n
Post qualification

Experie nce *
Upper Age Limit

Remuneration Band

(in Rs.) **

Sr. Consultant Minimum 5 years 50 years r25,000- L,75,000



also apply. Retired Govt. employees engaged as a Consultant shall be

MoF, DoE OM No. 3-25/2020-E.lll.A dated 091 12/2020.
t*** Remuneration, Allowances, Leave entitlernents, Maximum term of
respect of retired Central Government employees engaged as Consultant

in NDMA shall be regulated as per provisions laid down in MoF,

25 I 2020,E.1 I l.A Dated 09 I L212020,

regulated as per

appointments in

on Contact basis

DoE OM No. 3-

,<{'*'t'*< Remuneration, Allowances, Leave entitlements, Maximum term of appointments in

respect of retired state Government employees will be same as the retired Central

Government employees are entitled to when engaged as Consultants on Contract basis in

NDMA.
*{'{'i< The Selection Committee shall fix the consolidated remuneration for the offered

. position in the remuneration band based on the education, experience, remuneration

being already drawn/ last pay drawn and other relevant factors. The remuneration will be

consolidated and inclusive of all applicable taxes and no other allowance shall be

provided.

11. Area of Experience:
Experience of at least five years in financial management, lnsurance Products for disaster

management, or similar area.

IDuration of researchwork (PhD, Post Doctoral) will be counted in work experience, either

actual duration or 5 years, whichever is less]

12. Reporting Mechanism: The Consultant will work under the direct supervision of concerned

subject Member / JS (Division Head) of NDMA.

13. Support/inputs to be provided by NDMA to facilitate Consultancy: During the consultancy

no additional support other than office equipment i,e. Desktop, Printers, lnternet etc. may be

provided by NDMA. However, allowances such as TA/DA, Lodging & Boarding expenses, etc. for

official tours, visit, etc. will also be provided as per the rules/regulations of GOI/NDMA.

14. Special remarks, such as travel, etc.: For all official tours, visit of Consultant, allowances

such as TA/DA, Lodging & Boarding expenses, etc. for official tours, visit, etc. will also be

provided as per the rules/regulations of GOI/NDMA'

15. Termination of Contract: The NDMA can terminate the contract at any time without prior

notice and without providing any reason for it. However, in the normal course it will provide

one month's notice to the lndividual Consuttant. The lndividual Consultant can also seek for

termination of the contract upon giving one month's notice to NDMA.

1G. Additional remarks: lndividual Consultants will be engaged for three years initially, which

may be extended up to five years based on his/her performance and as per requirement of the



I

io

Division. However, their continuation in their

year would be contingent on a satisfactory

defined Key Performance lndicators. However,

yea rs.

respective position beyond the first and second

Annual performance Review based on clearly

no extension will be given beyond the age of 65

***x*
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+tt NationalDisasterManagementAuthority
Government of lndia

positions: senior consultant (lT & Network Manager)

1. Background

The Nationar Disaster Management Authority (NDMA) is the apex-rever institution for

disaster management in rndia. The Disaster Management Act,2005 provides for setting up

the NDMA arong with a host of other inrri,u,ion, at the nationar, state' and district levels'

chaired by the prime Minister,,n" *r*i,, *rnart.a::'] down the policies' plans and

guidelinesfordisastermanagement,andimplementvariousprogrammesrelatedto
various aspects of disaster *unur"rn.ni. ,'ntt its inception' NDMA has taken several

initiatives and programmes in strengthening disaster preparedness and mitigation'

improving disaster ,.-"roonr. .nd ,".o,i.ry, und supporting capacity-building activities in

the country'

NDMA seeks a sr consultant specializing in lr & Network Manager support in tr field' The

sr consultant will be engaged to prouid. expertise and assistance in the development'

implementation, and evaluation of various Dashboard, MIS and enhance supportin

Networking, CYber Secu ritY'

2. Job DescriPtion

The primary objective of the consurtant wi* be that He/she wi* be responsible for

developing,maintenanceandupr.""p.ot,TandNetwo.rkinfrastructure,especiallycloud
basedlTsystemsincludingaasnuoaroandwebportals.Synthesizetheinformationand
derive trends/critical areas of concern and suggest strategies for improving the system'

3. Position (in numbers): 1

4. KeyTasks and Responsibilities --^ ^^,{ ,,n,oen of lT and communication

L.Responsiblefordeveloping'maintenanceandupkeepoflTandcommu
infrastructure, especially cloud based lT systems' 

I suggest

2,synthesizetheinformationandderivetrends/criticalareasofconcernanc
strategies for improving the system'

coordinate with all the agencies for timely input of data into the MIS' generating

the necessary progress and information'

Develop web applications/Mobile Apps etc for Project Management and its

s. [:J",ilT:1l'.1"1 ,".,"d,ng hands on training on the new application developed as

well as existing applications r:.^^ +1.^ -^ntirer'
6'Properupkeepoftheapplicationsdevelopedincludingupgradingtheapplications

alreadY imPlemented, if required'

7. Preparation of Test plans and also post implementation reports/reviews'

3.

4.



8' Establish system to monitor the operational efficiency of existing apprication

9. ;:ili:.rd 
provide (or arrange for) proactir. irpt.r.ntation and maintenance.:ure and robust systems that adhere to the security standards Ensuresafety & security audit on time as per the Or.r.r,O", procedure.10' Effective deployment and functioning of sorutions/app/web apprication deveroped.11' synthesize the information and derive trends/criticar areas of concern and suggeststrategies for improving the system

1'2' Ensure Maximum Uptime and Downtime by Liaison with Nrc and also by ensuringthat any bugs/inconsistent in the systems are corrected immediatery.r 3' Documentation and sharing procedures of a, apprication impremented.14' online monitoring of the Project application and its maintenance.L5' shall diligently perform/implement/execute 
other works assigned time to time.

Deliverables: _

The Sr consurtant wi, be responsibre for derivering the forowing: _o Development of various web application (Mitigation portal)under Mitigation.o Regurar progress reports on imprementation activities and outcomes.r rmprementation of safe & secure rr Network infrastructure.o To perform time to time cyber security audit of the deveroped system.o Designing/deveroping reporting formats as required by the Authorities.

5. Dutystation: New Delhi, lndia

The sr consultant will be based at NDMA, New Derhi and is required to traver to fierdlocations, as necessary, to support intervention imprementation and monitoring.

5' Status (Full time/Part rime/short term): Full Time. lt is a full-time engagement and sr

;ffi:"t:tt 
shall not take up any other assignment during the period of consuttancy with

7. Competencies and Skills required:
. Strengthening technical expertise
. Formulating concepts and strategies
. Managing resources

' Ability to work in a team situation and engage with diverse stakeholders. lnter-personal and communication skills
r Proactive engagement and dialogue
. Strategic advice and communication
. Fluency in English and Hindi

8' Language proficiency: Fluency in written and spoken English is required for thisposition.

9' Educational Qualifications (Essentia l/Desirable):

t;



o Essential Qualifications:

MastersDegreeinComputerScienCe

recognized universitY

or lnformation Technology or McA from

10. Age, ExPerience,

Recruitment Handbook

shown below a nd as updated in

Remuneration Band

(in Rs.) **

!,25,000 - L,75,000

Positio n
Post q ua lificatio n

Experience*
Upper Age Limit

50 yea rs
Sr. Consultant Minimum 5 Years

x pl refer to para 11 (Experience) below'

*xThe annual increase is given on satisfactory performance. For outstanding

performance, a two-step (each step is Rs 5000) increase may be given to the sr

consultant, ln any case the remuneration of a sr Consultant will not increase beyond

thehighestrangeofthecorrespondingremunerationband.lnsuchcasesthe
remuneration of the Sr Consultant will remain stagnant'

*xx .Retired government officials with matching education and experience, wlth

maximum age of 64 years and who have held a position with grade pay of INR 7'600/

ormoremayalsoapply'RetiredGovt'employeesengagedasaConsultantshallbe
regulated as per MoF, DoE oM No. 3-2512o2o.E'lll.A dated o9l 1217020'

**r.i( Remuneration, Alrowances, Leave entitlements, Maximum term of

appointmentsinrespectofretireCentralGovernmentemployeesengagedas
consultant on contact basis in NDMA shall be regulated as per provisions laid down

inMoF,DoEoMNo.3.2512020,E'lll'ADated09l12l2o20,

***** Remuneration, Allowances, leave entitlements, Maximum term of

appointments in respect of retired state Government employees will be same as the

retired central Government employees are entitled to when engaged as consultants

on Contract basis in NDMA'

**** The selection committee shall fix the consolidated remuneration for the

offered position in the remuneration band based on the education' experience'

remuneration belng already drawn/ last pay drawn and other relevant factors' The

remuneration will be consolidated and inclusive of all applicable taxes and no other

allowance shall be Provided'

11. Area of ExPerience:

Experience of at least five to ten years in area of information tehnology applications' portal

development.

t2. Reporting Mechanism: The Sr consultant will work under the direct supervision of

concerned subject Member / JS (Division Head) of NDMA'

SalarY: These would be as

of NDMA from time to time'



13' support/inputs to be provided by NDMA to facilitate consultancy: During theconsultancy no additional support other than office equipment i.e. Desktop, printers,
lnternet etc. may be provided by NDMA. However, ailowances such as TA/DA, Lodging&Boarding expenses, etc, for official tours, visit, etc. will also be provided as per therules/regu latio ns of GOt/N DMA.

L4. special remarks, such as travel, etc.: For
allowances such as TA/DA, Lodging & Boarding
will also be provided as per the rules/regurations

15' Termination of contract: The NDMA can terminate the contract at any time withoutprior notice and without providing any reason for it. However, in the normal course it willprovide one month's notice to the lndividual consultant. The lndividual consultant can alsoseek for termination of the contract upon giving one month,s notice to NDMA.

16' Additional remarks: lndividual senior consultant will be engaged for three yearsinitially' which may be extended up to five years based on his/her performance and as perrequirement of the Division. However, their continuation in their respective positionbeyond the first and second year would be contingent on a satisfactory AnnualPerformance Review based on clearly defined Key performance lndicators. However, noextension will be given beyond the age of 65 year.

*'<x******'<'<**t{<**r<*****{<*x******{<*****{<*****r<{<*********i<**tr<t*

all official tours, visit of sr consultant,
expenses, etc. for official tours, visit, etc.
of GOt/NDMA.


